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il
l. Academic Calendar
1. Academic Calendar for Spring Semester 2021
vot” S0 Mon  Tue  Wed Thu  Fi Sat Schedule
1 2 3 4 5 6 1 Samiljeol(Independence Movement Day),
Spring Semester Begins
7 8 9 10 " 12 13 4~8 Course Add/Drop & Course Registration
Confirmation Period
3 14 15 16 17 18 19 20 11~15 Application for Foreign Language
20 2 0B 4 B %7 Examination _ -
18~24 Application for Comprehensive Examination
28 29 30 31 25~31 Request for Advisor
! 2 3 5 1/3 of Semester
4 5 6 7 g 9 10 5~12 Application for Thesis
12~30 Midterm Course Evaluation
4 11 12 13 14 15 16 17 12~15 Foreign Language Examination
20~26 Midterm Examination
18 19 20 21 2 23 24 22 1/2 of Semester
% % 27 )3 2 30 27~30 Comprehensive Examination
1
2 3 4 > 6 / 8 5 Children’s Day
9 10 1 12 13 14 15 10~6.4 Thesis Defense Period
5 10 2/3 of Semester
16 17 18 19 20 21 22 17 SMU Foundation Day
19 Buddha’s Birthday
23 24 25 26 27 28 29
30 31
1 2 3 4 5 6 Memorial Day
8~14 Makeup and Self-Study Period
6 7 8 9 10 1 12 7~28 Final Course Evaluation
15~21 Final Examination
6 13 14 15 16 17 18 9 15~24 Submission of Course Grades
20 21 ) % 2 25 % 22 Start of Summer Vacation
25~28 Final Grades Check, Objection, and
27 28 29 30 Correction Period
1 2 3
6~13 Thesis Approval & Bookbinding Submission
4 5 6 7 8 9 10 Period
6 Finalization of Grades
7 1 12 13 14 15 16 17 7~9 Renunciation of Credits Period
18 19 20 21 ) 23 24 26~30 Concgntrated Holidays during Summer
Vacation
25 26 27 28 29 30 31
! 2 3 4 > © J 2~6 Application for Leave and Return
3 9 10 T 12 13 14 17~26 Course Registration (Registered Students)
15 Liberation Day
8 15 16 17 18 19 20 21 25~30 Course Registration (New and Transfer
Students)
2 23 24 25 26 27 28 23~25 Enroliment for Fall Semester
. 30 31 25 Graduation Ceremony
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2. Academic Calendar for Fall Semester 2021

- Day | gun Mon Tue Wed Thu Fri Sat Schedule
onth
1 2 3 4 1 Fall Semester Begins
1~7 Course Add/Drop & Course Registration
5 6 7 8 9 10 11 Confirmation Period
9~13 Application for Foreign Language
9 12 13 14 15 16 17 18 Examination
19 20 27 2 23 24 5 21 Chuseok (Korear_w Thanksgiving Day)
27~10.1 Request for Advisor
26 27 28 29 30 28~10.5 Application for Comprehensive Examination
1 2
3 National Foundation Day
3 4 > 6 / 8 9 5 1/3 of Semester
10 1 12 13 14 15 16 9 Hangulnal (Hangul Proclamation Day)
10 11~14 Foreign Language Examination
17 18 19 20 21 22 23 11~18 Application for Thesis
22 1/2 of Semester
24 25 26 27 28 29 30 27~11.1 Comprehensive Examination
31
1 2 3 4 5 6
7 8 9 10 11 12 13
9 2/3 of Semester
1 14 15 16 7 18 19 20 15~12.10 Thesis Defense Period
21 22 23 24 25 26 27
28 29 30
1 2 3 4 7~30 Final Course Evaluation
8~14 Makeup and Self-Study Period
5 6 7 8 9 10 M 15~21 Final Examinations
15~28 Submission of Course Grades
12 12 13 14 15 16 17 13 22 Start of Winter Vacation
19 | 20 | 2 2 3 24 29 (il ey L
29~31 Final Grades Check, Objection, and
26 27 28 29 30 31 Correction Period
1
2 3 4 5 6 7 8
5~12 Thesis Approval & Bookbinding
: 9 10 1 12 13 14 15 Submission Period
7 Finalization of Grades
1 17 18 19 20 2 22 10~12 Renunciation of Credits Period
23 24 25 26 27 28 29
30 31
1 2 3 4 > 1 Seollal (Lunar New Year's Day)
% 7 8 9 10 1 12 3~8 Application'for Lfeave anc;l Return
14~25 Course Registration (Registered Students)
2 13 14 15 16 17 18 19 23 Graduation Ceremony (Seoul)
24 Graduation Ceremony (Cheonan)
20 21 22 23 24 25 26 24~28 Course Registration (New and Transfer
27 28 Students)
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Il. Course Registration

1. Registration Period

Course Registration Add/Drop Period
- Beginning of
- End of February March
- End of August - Beginning of
September

2. How to Register
Left Bottom

Log on to Sangmyung Top
University
[MESEHAAR] | > > 7
-------- CEEEY [e14712] [N (HetR)] (ERIE
(ID: Student Number
/ PW: Set by check for the desired
individuals) courses and register

3. Compulsory Credits for Completion of Degree

Prerequisite

Combined Credits
Master’s Doctor’s courses of Major course
; : Master s gnd 6~12 credits
24 Credits 36 Credits Doctor's xapplies only
60 Credits to students
related

% Prerequisite credits are required to the students who have not previously majored in their chosen field. Those entering
doctor’s program from special or professional graduate schools must also enroll in prerequisite courses (6 mandatory
credits). (For more information of each department, log on to the graduate school website : SIAICHY — /M H —

M 01011 d)
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4, Possible Credits for Registration

Graduate School

Graduate School

I The Graduate = Graduate School Graduate School .
Classification . . of Business of Culture and
School of Education of Counseling .. .
Administration Technology
Semester Semester
Maximum Credits 1~2 12 1-2 12
for Registration 12 12
(per semester) Semester 15 Semester 15
. 3~5 3~5
Maximum 10 for

all five semesters, = Semester 9 Semester 9 Semester 6

. . including major, 1~2 1~2 1~2

Major Maximum 9

mandatory, and | Semester 12 Semester 12 Semester 9

teacher training 3-5 3-5 3~5
courses Semester 6

Maximum 6 1~2

General . !
Electi including 3 3

ectives prerequisites Semester 3

3~5

% Total number of credits to each graduate school may vary; for special graduate schools, the number of maximum credits
that can be taken each semester varies between major courses and general electives as well. In the Graduate School, 9
credits in major / 3 credits in general electives or 6 credits in major / 6 credits in general electives are available for a total
of 12 credits in registration, but 3 credits in major / 9 credits in general electives are not available.

5. Credit Exchange

a. Credit exchange with other majors and/or other graduate schools within SMU
1) Students may take up to 9 credits per semester, up to half of the total credits needed for completion of degree
(Master’s: 24, Doctor’s: 36, Combined: 60).
2) Students must submit TH&HH S m= MELRI If not, the credits are considered as general electives and will not be
counted as completion credits
b. Credit exchange with other graduate schools outside (domestic and abroad)
1) Students may take up to 3 credits per semester, up to 9 credits during the total duration of their time in graduate
school.
2) Students must submit the necessary application form required by the related graduate school for the credits to be

counted toward completion of degree.

6. Change of Course Classification

a. It is possible to change major courses to prerequisite or general elective.
b. It is possible to change general electives to major courses.
¢. Students must submit ‘CHEHH 0|18 HHA MEHA"

7. Note

a. Students may retake a course if they receive ‘C or lower.
b. 1/3 or more absences of the registered course will result in an F.
c. If there are less than 3 students (Seoul Campus) or 2 students (Cheonan Campus) registered for the course, it will be

cancelled.
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lll. Conditions for Completion and Graduation

Classification Time Period Content
Admissions March / September Master’s / Doctor’s / Combined Master’s and Doctor’s
Meeting the credit 24 major credits 36 major credits 60 major credits
Credit Completion requirement for

completion of degree

%Some students need to obtain prerequisite credits and for more
information you can refer to the Graduate School website :
SEAOILH — 49U/AH — M3 S 0l Chy

Total Number of
Semesters for
Completion

4

(Spedial Graduate Schools : 5) N .

%Those admitted to the doctor’s program before 2013 and GKS students
must take 6 semesters.

%A semester may be shortened if admitted to the Combined courses of
Bachelor’s and Master’s programs.

Comprehensive
Examination

April / October

Requirement : Students enrolled, taken a leave of absence, or

completed the required credits for completion.
Fee : 30,000 KRW for Master’'s and 40,000 KRW for Doctor’s
Application Period : March/September

[Credit Requirements for Application]

15 18 42

% Refer to the Graduate School website for more information :
NE/=2 — BB

[

Allocation of Thesis
Advisor

March / September

Thesis advisors will be allocated to students within the first month
of the 2nd Semester after enrollment.

Thesis (Substitution)
Plan

2nd Semester

¢ Once thesis advisors are allocated, students must submit thesis
(substitution) plans.

¢ Otherwise, they cannot apply for graduation.
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Classification

Supplementary
Treatise
Presentation

Thesis Midterm
Presentation

Thesis Review

Conferment of
Degree and
Completion
Recognition

Time Period

Before Thesis
Submission

Before the semester
of thesis submission

May / November

February / August
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Content

not applicable applicable applicable

Deadline of supplementary treatise submission : March/September
Thesis submission Period : First semester(April)/ Second semester(October)
% Refer to the Graduate School website for more information :

ANE/ER — =2/OFEIN/AEYHE — SUHSHUYH/E=RE

not applicable applicable applicable

Deadline for the result of thesis midterm presentation : February/August
Thesis submission period : First semester(April)/ Second semester(October)
% Refer to the Graduate School website for more information :

ANR/=E — =2/ EINASEE — SUSHLE/E=E

[Qualification for Review]

1. A person enrolled or completed the coursework

2. A person who has passed or will pass the comprehensive exam [the
Graduate School students must pass foreign language examination]

3. GPA of 3.0(B) or higher

4. A person who has completed the research ethics education and
submitted the research ethics agreement

[Review Schedule]

1. Application for Review : April/October

2. Preliminary and Main Review : May / November

3. Thesis Approval & Bookbinding Submission : Early~mid July /
Early~mid January

[Schedule for Thesis Substitution Review]

1. Qualification : Students in the Master’s programs of special graduate
schools or entered after 2017 in the Master’s programs in the area
of art of the Graduate School

2. Application for Review : late May~early June /
late November~early December

3. Final Submission : Early-mid July / Early-mid January

[Registered Semester for Application Qualification]

4 semesters or more 4 semesters or more 8 semesters or more

%Those admitted to the Doctor’s programs before 2013 and GKS students of
Doctor’s programs must register 6 semesters or more.

%Those admitted to the Combined courses of Bachelor’'s and Master’'s must
register 3 semesters or more.

X Refer to the Graduate School website for more information : A|gl/=82 —
=/OTEIM/AZLE — =24AL =20HNE

* Candidate for graduation : A person who has passed thesis review

* Candidate for completion : A person who has enrolled for the required
number of semesters and fulfilled the credit requirement for completion

* Issuing period of the certificate of graduation and completion : will be

available after the afternoon of the graduation day through certificate

issuing machines / Internet certificate website (smu.certpia.com) /

Community Service Center.

Title of degree and color of graduation gown : Refer to the Graduate

School website for more information : SIAIRILY — S=2shEXH —

SRI01 B B121-OA P



IV. Scholarships (as of Academic 2021)

Classification Qualifications
Xfsatsta provided to students with excellent grades and research results which meet the criteria set
A== by the deans of graduate schools
A= provided to students with excellent grades and recommendations from the head of
ceenH departments for administrative or academic affairs assistance
e ——— provided to students who have participated in academic activities and have been
—oene acknowledged for the contribution of academic improvement
E=YNPS == provided to Sangmyung faculty/staff members and their spouses and children
SHETAUSIKL provided to students admitted through special admission procedures set by the deans
b= of graduate schools
p—— provided to students who had graduated from SMU for bachelor's degree and entered
—oens in the Master’s programs
provided to students who have been acknowledged for the significant contributions to SMU,
=235 local societies, and the Republic of Korea in the fields of admission, educational innovation,
industry—-academic cooperation, employment, international cooperation, and promotion.
Edztsta provided to students who have special causes for scholarship

% Double recipients of scholarship are not allowed, except in special cases with the approval of president.

B Criteria of Special Admission Scholarship for International Students

Classification Category Criteria Rate Criteria Rate

TOPIK Level 6
" 30% GPA 4.0~4.5 20%

Humanities TOPIK Level 5

and Social TOPIK Level 4 +
. eve

Sclences 20% GPA 33-3.99 10%

TOPIK Level 3

TOPIK Level 6

. 20%

Registered TOPIK Level 5 GPA 4.0~4.5 30%

Students .Natural TOPIK Level 4

science and +
Engineering, TOPIK LeVeI 3
Physical TOPIK Level 2
Education i 10%
- International students GPA 3.3~3.99 20%
who passed the
admission
examinations

Guide of Academic Policies and Procedures 2021 _ 45



V. Information of Graduate Schools

B Foreign Language Examination of the Graduate School

1. Applicants by Classification

Subject
Classification
Korean Students | International Students
English, French, German, Japanese, Chinese Applicable Not applicable
Examination
Korean Not applicable Applicable
Certificates of English, French, German, Japanese, Chinese Applicable Not applicable
Official Language
- Examinations Korean (TOPIK) Not applicable Applicable
Substitution Taki
aking a 2|=0{(H0f) 4zt Applicable Not applicable
Substitution
courses Special Courses Applicable Not applicable

2. Criteria and Procedure

a. Examination

1) Foreign Language Examination
a) Qualification : Korean students enrolled, taken a leave of absence, or completed graduation requirements in the

Graduate School
b) Method and Schedule: Refer to the announcement of the Graduate School website.
¢) Registration Info : log on to ‘MEEEAAE - EStYE — ST — ‘EQ — AZ0AIE MFE — fill in student
numbers and click ‘X3|" — choose the desired language exam and register

d) Exam Subjects and Acceptance Criteria

Classification Content

Exam Subject Choose among English, French, German, Japanese, and Chinese

Acceptance Criteria More than 70 points out of 100

e) Textbooks and Range of Exam (Reference of 2020 fall semester exams)

Exam Subject Title of Book Publisher Publishing Date
English SHHOE 25k Solipe| 24™ EMETXZ 2019.9
Grammaire Progressive du Francais CLE
F h . , . 2010 or lat
renc Niveau débutant (2e EDITION) INTERNATIONAL oriaer
=olp S Em
German SNULT 520f il 2011. 01. 30.
ME0Etn A ™ ETESH
Japanese o]l Saff =01 CHed 2008
Chinese MSEBZO MM Ch2t 2007. 2nd edition or later

% Textbooks and range of exam are subject to change for the 2021 academic year.
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f) Fee of the Exam
- Fee : 20,000 KRW

- Deposit Period : Refer to the announcement of the Graduate School website.
% How to check for virtual account number: log on to

MBTSNAY — SHYE — SR — BY —
RUFZOAIE — fill in student numbers and click ‘=8| — check for virtual account number

2) Korean Proficiency Exam

a) Qualification : International students enrolled, taken a leave of absence, or completed graduation requirements
at the Graduate Schools

b) Implementation Institute : International Language and Culture Education Center

¢) Method and Schedule : Refer to the announcement of the Graduate School website.
d) Acceptance Criteria

- Humanities and Social Sciences : Level 4 or higher
- Natural Science and Engineering, Physical Education and Art : Level 3 or higher
b. Substitution of Foreign Language Examination

1) Certificates of Official Language Exams

a) Foreign Language Proficiency Test

- Qualification : Korean students enrolled, taken a leave of absence, or completed graduation requirements at
the Graduate School

- Application : throughout semester
- Substitution Criteria (scores)

Classification Score for Substitution
TOEIC 750 or higher
TOEFL(iBT) 72 or higher
English TEPS Level 2 (327) or higher
IELTS 6.0 or higher
French DELF A2 or higher
German SD SD1 or higher
JPT 740 or higher
Japanese
JLPT N1 (135) or higher
Chinese HSK Level 5 or higher

% All certificates must be within the term of validity; if not having such a term, they will be accepted in case the
application is within 2 years of test date.
b) Test of Proficiency in Korean(TOPIK)

- Qualification : International students enrolled, taken a leave of absence, or completed graduation requirements
at the Graduate School

- Application : throughout semester
- Substitution Criteria (scores)

Category Humanities and Social Sciences Natural Science and Engineering, Physical Education and Art
Substitution TOPIK Level 4 or high TOPIK Level 3 or high
Criteria (Level) evel 4 or higher evel 3 or higher
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2) Substitution Courses for Foreign Language Exams
a) 2/=0{(Fo)y=t
- Qualification : Korean students enrolled, taken a leave of absence, or completed graduation requirements at
the Graduate School
- Classification : General electives
- Substitution Criteria : 70/100 or higher
b) Special Courses of Foreign Language Exams
- Qualification : Korean students enrolled, taken a leave of absence, or completed graduation requirements at
the graduate school
- Application : during summer or winter vacation
- Substitution Criteria : 70/100 or higher

B Requirements for Degree : Thesis/Thesis Substitution (Work Exhibition, Research
Report, Additional Credits)

1. Applicants for Thesis Substitution

a. The Graduate School : Master's Program in Arts (applicable to students entering after 2017 academic year)
b. The Special Graduate Schools (Graduate School of Education, Graduate School of Counseling, Graduate School of

Business Administration, Graduate School of Culture and Technology) : Master's program in all fields

2. Work Exhibition

a. When writing the thesis substitute plan for the first time, the classification of the plan must be selected as a work
exhibition, or students must apply for thesis substitution change (thesis < thesis substitute) before the thesis review
application period.

b. In the semester of graduation, a work exhibition report and an evaluation of the supervisor are submitted.

3. Research Report

a. When writing the thesis substitute plan for the first time, the classification of the plan must be selected as a research
report, or students must apply for thesis substitution change (thesis — thesis substitute) before the thesis review
application period.

b. In addition to the credits recognized for completion (24 major credits), 6 additional credits of major must be
completed.

¢. In the semester of graduation, a research report and an evaluation of the supervisor are submitted.

4. Additional Credits

a. When writing the thesis substitute plan for the first time, the classification of the plan must be selected as additional
credits, or students must apply for thesis substitution change (thesis < thesis substitute) before the thesis review
application period.

b. Students must take 12 extra major credits in addition to the 24 credits required for completion of degree.
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ra
5. Acceptance Criteria for Thesis Substitution (Acceptance marked by O)
Graduate Schools Department Thesis Ex:ilgizzli(on R:::)Zﬁh A(é‘::;?t:al
The Graduate School Fine Arts and Art Theory @) O O
The Graduate School Living Art and Design O O O
The Graduate School Music ©) @)
The Graduate School New Media Music @)
The Graduate School Dance @) @)
The Graduate School Digital Imaging O O
The Graduate School Design O O O O
The Graduate School Photography & Visual Media O O
The Graduate School Film and Media @) @)
The Graduate School Theatre Arts @) @)
The Graduate School Performing Arts and Visual Arts O O
The Graduate School Cartoons and Animation 0 o
Graduate School of Education Korean Education @) )
Graduate School of Education English Education O O
Graduate School of Education Japanese Education O @]
Graduate School of Education Mathematics Education ©) )
Graduate School of Education Library Science Education O O
Graduate School of Education Physical Education O O
Graduate School of Education Fine Arts Education @) )
Graduate School of Education Music Education ©) )
Graduate School of Education Nutrition Education @) )
Graduate School of Education Counseling Psychology Education O O
Graduate School of Education | Korean Language Education as a Foreign Language O O
Graduate School of Counseling Child and Youth Counseling O O O
Graduate School of Counseling Family Counseling and Therapy O O O
Graduate School of Business Administration Wealth Management O O O
Graduate School of Business Administration Global Real Estate @) ) ©)
Graduate School of Business Administration Health Service Business Management O O O
Graduate School of Business Administration Corporate Business Management O @] O
Graduate School of Culture and Technology Performing Arts Management O O O
Graduate School of Culture and Technology Music Technology O O O

% Departments and majors not listed above do not accept thesis substitutions.
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VI. Entry and Departure for International Students

1. Entry and Departure Help Service

a. Agency Service
1) Alien Registration Application
2) Extension of Period of Stay and Change of Status of Stay

b. Service Operation Schedule : Refer to the International Student Services Team website(oia.smu.ackr) for more
information

¢. Contact Information

Korean / English Chinese Vietnamese

Kakao ID : onepublic Wechat ID : JYP-JJ ?Q Kakao ID : hanvietkorea

d. List of Documents

D-4 => D-2 Change of Status Alien Registration Extension of D-2

@ Integrated Application Form @ Integrated Application Form @ Integrated Application

@ Copy of Passport @ Copy of Passport @ Copy of Passport

@3 Original Alien Registration Card ® 1 Photo @3 Original Alien Registration Card
(Holder) @ Certificate of Enroliment (Holder)

@ 1 Photo ® Copy of Real Estate Contract @ Certificate of Enrollment

® Certificate of Admission ® Power of attorney ® Certificate of Tuition Payment

® Certificate of Tuition Payment ® Certificate of Transcripts for all

@ Certificate of Final Academic semesters
Background @ Certificate of Bank Balance

Certificate of Transcripts for the Bankbook Deposit and Withdrawal
Final Academic Background Transaction Details for the last 6
(Vietnamese Students only) months (if applicable)

© Certificate of Bank Balance (more © Statement of Reason (if applicable)
than $20,000) Confirmation of Advisory Professor

Certificate of Enrollment (if applicable)

@ Statement of Reason (if applicable) @ Copy of Real Estate Contract

@ Copy of Real Estate Contract ®@ Power of Attorney

@ Power of Attorney
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2. . Visa Extension

a. Application Period : Students may apply for extension starting from 4 months before the expiration of stay

b. Period of Stay : Considering the academic calendar, etc., the period of stay is granted until the end of March or
September.

% Students who take a leave of absence or graduate must leave Korea immediately (the period of stay terminates
within 15 days.)

3. Alien Registration

a. Alien Registration Report
1) Subject : those who wish to stay in Korea for more than 90 days
2) Application Period : within 90 days from the date of entry into Korea after obtaining a visa
3) Materials needed (only for students without alien registration card)
a) Application Form for Issuance of Alien Registration Card
b) Passport
¢) 1 Photo (3.5X4.5)
d) Certificate of Enrollment
e) Certificate of Tuition Payment
f) Fee
g) Pulmonary Tuberculosis Diagnosis Certificate

b. Alien Registration Card Reissuance

1) Reason

a) Loss of Alien Registration Card

b) Insufficient fields to fill out the alien registration card

¢) Change of alien registration information (name / date of birth / nationality)
2) Period : within 14 days from the date of the occurrence of the cause
3) Materials needed

a) Passport

b) Application Form for Issuance of Alien Registration Card

¢) 1 Photo (3.5X4.5)

d) Fee

¢. Change of Alien Registration Information

1) Content : Change of personal information, School, and Place of Stay

2) Period : within 14 days from the date of the occurrence of the cause

3) Required Documents
a) Passport
b) Alien Registration Card
¢) Report of Change
d) Certificate of Enrollment (if applicable)
e) Documents related to Change of Personal Information, etc. (if applicable)
f) Real Estate Contract (if applicable)
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